Erie Arts & Culture Membership Overview
Join
1. Visit h
 ttps://www.erieartsandculture.org
2. Navigate to the top-right, select ‘Join’
3. Fill in the required information:
a. Organization - this can be your name if appropriate
b. First and last name
c.

Profile photo - follow the image guidelines

d. Type - which best suits you or your organization?
e.

Discipline

4. Login info - a valid email is necessary. There are no password requirements as of yet.
5. Contact Info (NOTE: This information is made public)
6. Select submit at the bottom - you’re registered!
7. Your profile will not be made public until your account is reviewed by Erie Arts & Culture

Your New Profile: Expand upon your member details
1. You’re defaulted to a series of tabs: Info, Contact, Tags, History/Biography, Specialties, Photos
2. Info, Contact and Tags are filled in already, update the rest of the categories
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History/Biography and Specialties
-

You have the same text editing tools as Microsoft Word, fill in as needed.

-

Use this space to describe what you do and explain your craft

Photos
-

You can upload as many photos as you need. Select the ‘Choose Photo’ button, identify your photo and
select ‘Save Changes’ at the bottom.

-

Captions are encouraged and should be as descriptive as possible

Right toolbar
View Your Profile
-

This allows you to preview your profile changes as you make them on the fly

Submit Event
-

Provide event details, to be approved by Erie Arts & Culture staff

Logout

Event Submissions
1. Fill in as much event detail as possible to help the end user including photo, event location and start and end
dates.
2. Once submitted, the event is reviewed by Erie Arts & Culture staff
Example of Approved Event:
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